
DEPARTMENT OF THE NAVY 
OFFICE OF THE ASSISTANT SECRETARY 

RESEARCH, DEVELOPMENT AND ACQUISITION 
1000 NAVY PENTAGON 

WASHINGTON DC 20350-1000 

MEMORANDUM FOR DISTRIBUTION 

Subj: THEATER BUSINESS CLEARANCE REVIEW NOTIFICATION 
UPDATE AND ASSIGNMENT OF CONTRACT ADMINISTRATION 

Encl: (1) DPAP memo dated February 26, 2008 

Ref: (a) DPAP memo dated December 20, 2007 
(b) DASN (A&LM) memo dated January 7, 2008 

Enclosure (1) reaffirms the Director of Defense Procurement 
and Acquisition Policy's (DPAP) direction provided in reference 
(a). By reference (a), DPAP directed that we perform reviews of 
existing contracts to ensure compliance with USCENTCOM and 
Multi-National Forces-Iraq/Afghanistan policies and directives. 
Reference (a) was previously forwarded by reference (b) . 

Although the review and modification actions are required 
to be completed and reported by April 1, 2008, DPAP requests 
that the notifications be sent to JCC-I/A as they are completed. 
In addition, enclosure (1) provides that, when requesting 
theater business clearance, contracting officers must confirm 
that personnel responsible for approving billeting, dining and 
other authorized services have provided the necessary approvals. 
Moreover, the requirement to delegate contract administration 
functions to JCC-I/A, for that portion of the contract that 
requires performance in-theater, has been restated. 

DASN (A&LM) 

Distribution: 
See next page 
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OFFICE OF THE UNDER SECRETARY OF DEFENSE 
3000 DEFENSE PENTAGON 

WASHINGTON DC 20301-3000 

ACQUISITION FEB 2 6 2008 
ll!CtlNOLOOY 
AND LOGISTICS 

MEMORANDUM FOR COMMANDER, UNITED STATES SPECIAL OPERATIONS 
COMMAND (ATTN: ACQUISITIONS EXECUTIVE) 

COMMANDER, UNITED STATES TRANSPORTATION 
COMMAND (ATTN: ACQUISITION EXECUTIVE) 

DEPUTY ASSISTANT SECRETARY OF THE ARMY 
(POLICY AND PROCUREMENT), ASA (ALT) 

DEPUTY ASSISTANT SECRETARY OF THE NAVY 
(ACQUISITION AND LOGISTICS MANAGEMENT), 
ASN (RDA) 

DEPUTY ASSISTANT SECRETARY OF THE AIR FORCE 
(CONTRACTING), SAF/AQC 

DIRECTORS, DEFENSE AGENCIES 
DIRECTORS, DOD FIELD ACTIVITIES 

SUBJECT: Theater Business Clearance Review Notification Update and Assignment of 
Contract Administration 

Reference: (A) Retroactive IraqlAfghanistan Contract Compliance and Assignment of 
Contract Administration, December 20, 2007 (copy attached) 

My December 20,2007, memorandum directed DoD acquisition agencies to 
perform a review of existing contracts to ensure they comply with USCENTCOM and 
Multi-National Forces-IraqlAfghanistan policies and directives. All review and 
modification actions were to be completed and reported to the JCC-IIA no later than 
1 April 2008. To date, JCC-IIA has seen minimal input from the acquisition agencies. 
To assist in the process, I am now asking that theater business clearance (TBC) review 
notifications be sent to the JCC-I/A as they are completed, rather than wait until 
April 1,2007. 

As a reminder, contracts subject to the review are ones that (1) will have 
contractor personnel in Iraq andlor Afghanistan after 1 April 2008; or (2) will deliver 
material to Iraq and/or Afghanistan after 1 April 2008 under FOB Destination terms 
using commercial transportation outside the Defense Transportation System (DTS); or (3) 
authorize contractor personnel, including subcontractors, to carry weapons in Iraq and/or 
Afghanistan regardless of contract end date. 



The TBC process for new contracts has been working well; however, JCC IIA is 
seeing a lack of coordination with in-theater personnel responsible for approving 
billeting, dining, MWR and other authorized services. In-country billeting and life 
support pre-coordination is critical in ensuring contractors are adequately fed and housed 
upon arrival. The TBC Request Form includes an entry labeled, "Name of FOB Official 
Who Approved Billeting, Dining, MWR, etc if authorized." Please ensure the 
contracting officer confirms this approval has, in fact, taken place when requesting TBC. 

The December 20 memorandum also contained contract administration assignment 
instructions. Contracting officers should be delegating contract administration functions 
for that portion of the contract that will require performance in-theater, to the JCC-IIA. 
In most cases, the quality assurance and property management functions will be the only 
functions that are delegated. Please review FAR 42.302(a), Assignment of Contract 
Administration, to determine which functions will be delegated for administration. To 
aid in contract delegation, a sample delegation letter and matrix version of 42.302(a) is 
attached and will also be posted to the CENTCOM website. 

,'7 

and ~ c ~ u i s h i &  Policy 

Attachments: 
Sample Delegation Letter 
Matrix Version of 42.302(a) 



P C 0  ADD LETTERHEAD 

Date 

MEMORANDUM FOR Joint Contracting Command-IraqIAfghanistan 
Defense Contract Management Agency-IraqIAfghanistan 
IN TURN 

SUBJECT: Delegation of Administrative Contracting Officer for Contract Number, Title 

For the subject action, you are delegated ACO responsibilities for all contract requirements to be 
performed in Iraq andlor Afghanistan. In accordance with the Federal Acquisition Regulation, 
Subpart 42.302(a), you are authorized to perform the contract administration functions shown on 
the attached matrix. Unless otherwise indicated in writing by JCC-YA, I understand this action 
will be further delegated to DCMA-IraqIAfghanistan. 

//signed, date// 
PC0 Signature Block 

This effort is re-delegated to DCMA-IraqIAfghanistan. 

//name, date// 
JCC-YA TBC Cell 



POC INFO: 
CONTRACT NUMBER: 

FAR 42.302 Delegation Matrix 



FAR 42.302 Delegation Matrix Delegated 
Function 

NOTE: Grey blocks indicate non-availability 
f 19) Ensure orocessin~ and execution of dub-free entrv certificates. 
(20) For classified contracts, administer those portions of the applicable industrial security program delegated to the CAO I I 
(see S u b m  4.4). 
(21) lssue work requests under maintenance, overhaul, and modification contracts. 
(22) Negotiate prices and execute supplemental agreements for spare parts and other items selected through provisioning . - 

procedures when prescribed by agency acquisition regulations. 
(23) Negotiate and execute contractual documents for settlement of partial and complete contract terminations for 
convenience, except as otherwise prescribed by Part 49. 
(24) Negotiate and execute contractual documents settling cancellation charges under multiyear contracts. 
(25) Process and execute novation and change of name agreements under Subuart 42.12. 
(26) Perform property administration (see Part 45). 
(27) [Reserved] 
(28) Perform necessary screening, redistribution, and disposal of contractor inventory. (Note 6) 
(29) Issue contract modifications requiring the contractor to provide packing, crating, and handling services on excess 
Government property. When the ACO determines it to be in the ~overnment's interests, the services may be secured fiom a 
contractor other than the contractor in possession of the property. 
(30) When contractors request Government property- 
(i) Evaluate the contractor's requests for Government property and for changes to existing Government property and provide 
appropriate recommendations to the contracting officer; 
(ii) Ensure required screening of Government property before acquisition by the contractor; 
(iii) Approve use of Government property on a noninterference basis in accordance with the clause at 52.245-9, Use and 

I Charges; 
(iv) Ensure payment by the contractor of any rental due; and 
(v) Ensure reporting of items no longer needed for Government production. 
(3 1 ) Perform production support, surveillance, and status reporting, including timely reporting of potential and actual 
slippages in contract delivery schedules. 
(32) Perform preaward surveys (see Subpart 9.1). 
(33) Advise and assist contractors regarding their priorities and allocations responsibilities and assist contracting oftices in 
processing requests for special assistance and for priority ratings for privately owned capital equipment. 
(34) Monitor contractor industrial labor relations matters under the contract; apprise the contracting officer and, if designated 
by the agency, the cognizant labor relations advisor, of actual or potential labor disputes; and coordinate the removal of 
urgently required material from the strikebound contractor's plant upon instruction fiom, and authorization of, the 
contracting officer. 
(35) Perform transportation management services, including issuance and control of Government bills of lading and other 

bnsportation documents. A 



FAR 42.302 Delegation Matrix 



FAR 42.302 Delegation Matrix Delegated 
Function 

NOTE: Grey blocks indicate non-availability 
(58) Ensure timely submission of required reports. 
(59) Issue administrative changes, correcting errors or omissions in typing, contractor address, facility or activity code, .. - 
remittance address, computations which do not require additional contract funds, and other such changes (see u). 
(60) Cause release of shipments from contractor's plants according to the shipping instructions. When applicable, the order 
of assigned priority shall be followed; shipments within the same priority shall be determined by date of the instruction. 
(61) Obtain contractor proposals For any contract price adjustments resulting from amended shipping instructions. Review . -  ~ 

all amended shipping instructions on a periodic, consolidated basis to ensure that adjustments are timely made. Except when 
the ACO has settlement authority, the ACO shall forward the proposal to the contracting officer for contract modification. 
The ACO shall not delay shipments pending completion and formalization of negotiations of revised shipping instructions. 
(62) Negotiate andlor execute supplemental agreements, as required, making changes in packaging subcontractors or 
contract shipging point.. 
(63) Cancel unilateral purchase orders when notified of nonacceptance by the contractor. The CAO shall notify the 
contracting officer when the purchase order is canceled. 
(64) Negotiate and execute one-time supplemental agreements providing for the extension of contract delivery schedules up 
to 90 days on contracts with an assigned Criticality Designator of C (see 42.1 105). Notification that the contract delivery 
schedule is being extended shall be provided to the contracting office. Subsequent extensions on any individual wntract 
shall be authorized only upon concurrence of the contracting office. 
(65) Accomplish administrative closeout procedures (see 4.804-5). 
(66) Determine that the contractor has a drug-free workplace program and drug-free awareness program (see Suboart 23.5). 1 
(67) Support the program, product, and project offices regarding program reviews, program status, program performance and 
actual or anticipated program problems. 
(68) Monitor the contractor's environmental oractices for adverse imoact on contract ~erformance or contract cost. and for . , 

compliance with environmental requirements specified in the wntract. ACO responsibilities include- 
(i) Requesting environmental technical assistance, if needed; 
(ii) Monitoring contractor compliance with specitications requiring the use of environmentally prefemble products, energy- 
efficient products, and materials or delivery of end products with specified recovered material content. This must occur as 
part of the quality assurance procedures set forth in Part 46; and 
(iii) As required in the contract, ensuring that the contractor complies with the reporting requirements relating to recovered 
material content utilized in contract ~erformance (see Suboart 23.4). 
(69) Administer commercial financing provisions and monitor contractor security to ensure its continued adequacy to cover 1 - - . - 
outstanding payments, when on-site review is required. 
(70) Dwbligate excess funds after final price determination. 

FROM FAR 42302(b). 
The CAO shall perform the following functions only when and to the extent specifically authorized by the contracting 



FAR 42.302 Delegation Matrix Delegated 
Function 

NOTE: Grey Mocks indicate non-availability 
office: I 
(1) Negotiate or negotiate and execute supplemental agreements incorporating contractor proposals resulting from change 
orders issued under the Changes clause. Before completing negotiations, coordinate any delivery schedule change with the 
contracting ofice. 
(2) Negotiate prices and execute priced exhibits for unpriced orders issued by the contracting officer under basic ordering 
ameements. " - - - ~ -  

(3) Negotiate or negotiate and execute supplemental agreements changing contract delivery schedules. 
(4) Negotiate or negotiate and execute supplemental agreements providing for the dwbligation of unexpended dollar 
balances considered excess to known contract requirements. 
(5) Issue amended shipping instructions and, when necessary, negotiate and execute supplemental agreements incorporating I . - 

contractor proposals resulting from these instructions. 
(6) Negotiate changes to interim billing prices. 
(7) Negotiate and defmitize adjustments to contract prices resulting from exercise of an economic price adjustment clause 
(see Subpart 16.2). 
(8) Issue change orders and negotiate and execute resulting supplemental agreements under contracts for ship construction, I - - -  

conversion. and reoair. I 
(9) Execute supplemental agreements on firm-fixed-price supply contracts to reduce required contract line item quantities 
and deobligate excess funds when notified by the contractor of an inconsequential delivery shortage, and it is determined 
that such action is in the best interests of the Government, notwithstanding the default provisions of the contract. Such action 
will be taken only upon the written request of the contractor and, in no event, shall the total downward contract price 
adjustment resulting from an inconsequential delivery shortage exceed $250.00 or 5 percent of the contract price, whichever 
is less. 
(10) Execute supplemental agreements to permit a change in place of inspection at origin specified in firm-fixed-price 
supply contracts awarded to nonmanufacturers, as deemed necessary to protect the Government's interests. 
(1 1) Prepare evaluations of contractor performance in accordance with Submrt 42.15. 
(c) Any additional contract administration functions not listed in -(a) and (b), or not otherwise delegated, remain the 
res~onsibilitv of the contracting office. 
NOTE: Grey blodk~ indicate non-availability I 



OFFICE OF THE UNDER SECRETARY OF DEFENSE 
3000 DEFENSE PENTAGON 

WASHINGTON DC 20301-3000 

AcauIsITIoN DEC 2 0 2007 
TECHNOLOGY 
AND LOGISTICS 

MEMORANDUM FOR DIRECTORS OF DEFENSE AGENCIES 
DEPUTY ASSISTANT SECRETARY OF THE ARMY 

(POLICY AND PROCUREMENT) 
DEPUTY ASSISTANT SECRETARY OF THE NAVY 

(ACQUISITION AND LOGISTICS MANAGEMENT) 
DEPUTY ASSISTANT SECRETARY OF THE AIR FORCE 

(CONTRACTING) 
DIRECTORS OF THE DOD FIELD ACTIVITIES 
DIRECTOR OF CONTRACTING (USSOCOM) 
DIRECTOR OF CONTRACTING (USTRANSCOM) 

SUBJECT: Retroactive IraqIAfghanistan Contract Compliance and Assignment of 
Contract Administration 

This memorandum directs Department of Defense acquisition agencies to perform 
a review of existing contracts to ensure they comply with USCENTCOM and Multi- 
National Forces-Iraq (MNF-I) I CJTF82 polices and directives. If contracts are not in 
compliance, agencies will take the necessary action to modify the existing contracts to 
make them compliant. If in the judgment of the contracting officer it is not feasible to 
modify any particular existing contract, the acquisition agency shall submit a list of said 
contracts together with the appropriate justification to JCC-UA as to why it is not 
feasible. All review and modification actions shall be completed and reporting made to 
JCC-IIA no later than 1 April 2008. Upon completion of each acquisition agency's 
compliance process, a report will be made to this office and to the Joint Contracting 
Command-IraqIAfghanistan (JCC-IIA) through a flag or SES level certification of 
compliance. Finally, this memorandum provides contract administration assignment 
instructions for contracts with delivery andfor performance in Iraq and Afghanistan. 

The following existing contracts subject to review, modification, and reporting to 
JCC-UA are contracts that 1) will have personnel in Iraq and/or Afghanistan afler 1 April 
2008; or 2) will deliver material to Iraq andlor Afghanistan after 1 April 2008 under FOB 
Destination terms using commercial transportation outside the Defense Transportation 
System (DTS); or 3) authorize contractor personnel, including subcontractors, to carry 
weapons in Iraq andlor Afghanistan regardless of the contract end date. Contracts 
already approved through the Theater Business Clearance (TBC) process do not require 
review but need to assign administration in accordance with this memo. 



For those contracts that do not have the correct clauses, contracting officers will 
take the appropriate action to incorporate them into the contract. Once the review and 
necessary modifications to the contract are complete, the contracting officer will submit 
the package to JCC I/A for Theater Business Clearance. In the same submission, the 
contracting officer will include a letter assigning JCC-I/A contract administration for that 
portion of the contract that requires performance in theater. 

Special instructions for conducting the compliance review are attached. 
Assignment of contract administration to JCC-I/A shall be conducted following the 
instructions contained in FAR Part 42.202. 

DM, Defense Procurement 
and Acquisition Policy 

Attachments : 
As stated 



Checklist and Instructions for Compliance Contract Review 

1. JCC-IIA's current Theater Business Clearance rules are the basis for the compliance review of 
existing contracts with performance in IraqIAfghanistan. Read the Contracting Officer's Guide 
to Special Contract Requirements for IraqIAfghanistan Theater Business Clearance and the 
FAQs on the CENTCOM website www.centcom.mil/sites/contracts under Joint Contracting 
Command IraqIAfghanistan Contracting Requirements. 

2. From the CENTCOM website, download the TBC Review Sheet with Tracker, v4,25 Nov 
07. Using the review sheet as a guide, review the contract, determine which clauses are required 
to be in compliance with CENTCOM policies, and modify the contract to incorporate missing 
clauses. 

3. Fill-in the Review Sheet with Tracker. Double click on the JCC-IIA symbol to open the 
tracker and fill in the top row of the included spreadsheet. Rename the Review sheet file.using 
the naming convention given below for the email subject line. Email the Review Sheet and 
attach the modification or award document and any other documents or attachments that help us 
resolve our concerns about authorized life support (billeting, dining, laundry, MWR, etc), 
security, weapons, medical care, and shipping instructions please include them. Please do not 
include extra documents that do not pertain to delivery or performance in Iraq, such as CDRLs, 
or this checklist. Do not send any classified information. 

4. IN THE EMAIL SUBJECT LINE, TYPE THE FOLLOWING INFORMATION: 

X T E  ACTIONTION.* 
CECOM Army FMSRadlor DoDMC-OgXXXXX Farmer 31 Mar Og Exhtinp 
AFMC USAF C u m u  DoDAAC-OgWYYY Baker 10 Nov 07 Existing 

** Existing tells us it is not a pre-award TBC review. This is used to sort emails. 

5. Email all submittals: 

a. For Iraq requirements, e-mail to: JCCI PARC-I@DCO-ir~.net; 

b. For Afghanistan requirements, e-mail to: BGRMPARC-A@swa.armv.mil. 

6. File the final approval sheet in the contract file. 



7. Iraq File Transfer Instructions for Large Files 

For Iraq Files larger than 10M follow these steps: 

1) Copy the file(s) (right click, copy) 
2) Open this site: AD://ftp.~co-iraq.net/ 
3) Right click on DROP BOX TWBCI 
4) Deposit file(s) (right click, paste) 

Note: Following the above instructions will paste the file into the folder. You will 
receive any message confirming that this has worked. Please send a notification email to 
JCCI PARC-I@DCO-iraq.net - informing us you have dropped something in the box. 



OFFICE OF THE UNDER SECRETARY OF DEFENSE 
3000 DEFENLI PENTAOON 

WASHINOTON DC 20301-3000 

~COVOIIK)II DEC 2 O 2007 
RCtlNci.Q)V 
A m  LOoUT1CI 

MEMORANDUM FOR DIRECTORS OF DEFENSE AGENCIES 
DEPUTY ASSISTANT SECRETARY OF THE ARMY 

(POLICY AND PROCUREMENT) 
DEPUTY ASSISTANT SECRETARY OF THE NAVY 

(ACQUISITION AND LOGISTICS MANAGEMENT) 
DEPUTY ASSISTANT SECRETARY OF THE AIR FORCE 

(CONTRACTING) 
DIRECTORS OF THE DOD FIELD ACTIVITIES 
DIRECTOR OF CONTRACTING (USSOCOM) 
DIRECTOR OF CONTRACTING (USTRANSCOM) 

SUBJECT: Retroactive Iraq/Afghanistan Contract Compliance and Assignment of 
Contract Administration 

This memorandum directs Department of Defense acquisition agencies to perform 
a review of existing contracts to ensure they comply with USCENTCOM and Multi- 
National Forces-Iraq (MNF-I) / CJTF82 polices and directives. If contracts are not in 
compliance, agencies will take the necessary action to modify the existing contracts to 
make them compliant. If in the judgment of the contracting officer it is not feasible to 
modify any particular existing contract, the acquisition agency shall submit a list of said 
contracts together with the appropriate justification to JCC-I/A as to why it is not 
feasible. All review and modification actions shall be completed and reporting made to 
JCC-I/A no later than 1 April 2008. Upon completion of each acquisition agency's 
compliance process, a report will be made to this office and to the Joint Contracting 
Command-IraqIAfghanistan (JCC-]/A) through a flag or SES level certification of 
compliance. Finally, this memorandum provides contract administration assignment 
instructions for contracts with delivery and/or performance in Iraq and Afghanistan. 

The following existing contracts subject to review, modification, and reporting to 
JCC-I/A are contracts that 1) will have personnel in Iraq and/or Afghanistan afler 1 April 
2008; or 2) will deliver material to Iraq atidlor Afghanistan after 1 April 2008 under FOB 
Destination terms using commercial transportation outside the Defense Transportation 
System (DTS); or 3) authorize contractor personnel, including subcontractors, to carry 
weapons in Iraq and/or Afghanistan regardless of the contract end date. Contracts 
already approved through the Theater Business Clearance (TBC) process do not require 
review but need to assign administration in accordance with this memo. 



For those contracts that do not have the correct clauses, contracting officers will 
take the appropriate action to incorporate them into the contract. Once the review and 
necessary modifications to the contract are complete, the contracting officer will submit 
the package to JCC UA for Theater Business Clearance. In the same submission, the 
contracting officer wiII include a letter assigning JCC-VA contract administration for that 
portion of the contract that requires performance in theater. 

Special instructions for conducting the compliance review are attached. 
Assignment of contract administration to JCC-VA shall be conducted following the 
instructions contained in FAR Part 42.202. 

DW, Defense Procurement 
and Acquisition Policy 

Attachments: 
As stated 



Checklist and Instructions for Compliance Contract Review 

1. JCC-I/A's current Theater Business Clearance rules are the basis for the compliance review of 
existing contracts with performance in IraqfAfghanistan. Read the Contracting Officer's Guide 
to Special Contract Requirements for IraqfAfghanistan Theater Business Clearance and the 
FAQs on the CENTCOM website under Joint Contracting 
Command Iraq/Afghanistan Contracting Requirements. 

2. From the CBITCOM website, download the TBC Review Sheet with Tracker, 4 2 5  Nov 
07. llsing the review sheet as a guide, review the contract, detemine which clauses are required 
to be in compliance with CENTCOM policies, and modify the contrac? to incorporate missing 
clauses 

3. Fill-in the Review Sheet with Tracker. Double click on the JCC-YA symbol to open the 
h-acker and fill in the top row of the included spr&eet. Rcnsme the Review sheet Ak uaing 
the naming convention $van Mow for the t m U  subject lint. Email the Review Sheet and 
anach the modification or award document and any other documents or attachments that help us 
resolve our concerns about au tho r id  life support (billeting, dining, laundry, MWR, etc), 
security, weapons, medical care, and shipping instructions please include them. Please do not 
include extra documents that do not pertain to delivery or performance in Iraq, such as CDRLs, 
or this checklist. Do not send any classified information. 

4. IN THE TYPE THE FOLLOWING INFO TION: 

CMD PIIN CO-- ** 
CECOM Army MSildla DdlMC4-XXXX.X Farmer 31 MbrW Exlrtlng 
AFMC USAF Crunu D.DMcOeYVYYY kker 10Nw@7 Exlltttq~ 

** Exhting telb un it b not a pn?-sward TBC review. Tbh b used to wrt tmrilr. 

5. Email a11 submittals: 

a. For Iraq requirements, e-mail to: m P A R C - I @ m - i r w . n e t ;  

b. For Afghanistan requirements, e-mail to: BGMPARC-A(ii%swa.armv.miJ, 

6. File the final approval sheet in the contract fi le. 



7. koq File l'ransfer lnsrructions for Large Files 

For Files larger than 10M follow these steps: 

I )  Copy the file(s) (right click, copy) 
2) Open this site: 
3) Right click on DROP BOX TWBCI 
4) Deposit filc(s) (right click, paste) 

Note: Following the above instructions will paste the file into the folder. You will Q@ 
receive any message confirming that this has worked. Please send a notification email to 

et informing us you have dropped somding in the box. 



DEPARTMENT OF THE NAVV 
OFFICE OF THE ASSiDTANT SECRETWRY 

RESEARCH, DEVfLBPUIEWT AND ACQUIBITfON 
IWO NAVY PENTAMN 

WASHINGTON DC 2035C-1060 
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Distribu? ion: 
See next page 
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OFFICE OF THE UNDER SECRETARY OF DEFENSE 
3000 DEFENSE PENTAGON 

WASHINOTON DC 103014000 

MEMORANDUM FOR DIRECTORS OF DEFENSE AGENCIES 
DEPUTY ASSISTANT SECRETARY OF THE ARMY 

(POLICY AND PROCUREMENT) 
DEPUTY ASSISTANT SECRETARY OF THE NAVY 

(ACQUISITION AND LOGISTICS MANAGEMENT) 
DEPUTY ASSISTANT SECRETARY OF THE AIR FORCE 

(CONTRACTING) 
DIRECTORS OF THE DOD FIELD ACTIVITIES 
DIRECTOR OF CONTRACTING (USSOCOM) 
DIRECTOR OF CONTRACTING (USTRANSCOM) 

SUBJECT: Retroactive IraqIAfghanistan Contract Compliance and Assignment of 
Contract Administration 

This memorandum directs Department of Defense acquisition agencies to perform 
a review of existing contracts to ensure they comply with USCENTCOM and Multi- 
National Forces-Iraq (MNF-I) / CJTF82 polices and directives. If contracts are not in 
compliance, agencies will take the necessary action to modify the existing contracts to 
make them compliant. If in the judgment of the contracting officer it is not feasible to 
modify any particular existing contract, the acquisition agency shall submit a list of said 
contracts together with the appropriate justification to JCC-I/A as to why it is not 
feasible. All review and modification actions shall be completed and reporting made to 
JCC-I/A no later than 1 April 2008. Upon completion of each acquisition agency's 
compliance process, a report will be made to this office and to the Joint Contracting 
Command-IraqJAfghanistan (JCC-I/A) through a flag or SES level certification of 
compliance. Finally, this memorandum provides contract administration assignment 
instructions for contracts with delivery and/or performance in Iraq and Afghanistan. 

The following existing contracts subject to review, modification, and reporting to 
JCC-I/A are contracts that 1) will have personnel in Iraq and/or Afghanistan afler 1 April 
2008; or 2) will deliver material to Iraq and/or Afghanistan after 1 April 2008 under FOB 
Destination terms using commercial transportation outside the Defense Transportation 
System (DTS); or 3) authorize contractor personnel, including subcontractors, to carry 
weapons in Iraq and/or Afghanistan regardless of the contract end date. Contracts 
already approved through the Theater Business Clearance (TBC) process do not require 
review but need to assign administration in accordance with this memo. 



For those contracts that do not have the correct clauses, contracting officers will 
take the appropriate action to incorporate them into the contract. Once the review and 
necessary modifications to the contract are complete, the conhcting officer will submit 
the package to JCC WA for Theater Business Clearance. In the same submission, the 
contracting office will include a letter assigning JCC-YA contract administration for that 
portion of the contract that quires performance in theater. 

Special instructions for conducting the compliance review are attached. 
Assignment of' contract administration to JCC-YA shall be conducted following the 
instructions contained in FAR Part 42.202. 

/ ~ a ~ s s a d  
D ' , Defense Procurement 

and Aquisition Policy 

Attachments: 
As stated 



Checklist and Instructions for Compliance Contract Review 

1. JCC-I/A's current Theater Business Clearance rules are the basis for the compliance review of 
existing contracts with performance in IreqfAfghanistan. Read the Contracting Officer's Guide 
to Special Contract Requirements for IraqIAfghanistan Theater Business Clearance and the 
FAQs on the CENTCOM website under Joint Contracting 
Command lraqfAfghanistan Contracting Requirements. 

2. From the CENTCOM website, download the TBC Rtview Sheet with Tracker, v4,25 Nov 
07. Using the review sheet as a guide, review the contract, determine which clauses are required 
to be in compliance with CENTCOM policies, and modify the contract to incorporate missing 
clauses. 

3. Fill-in the Review Sheet with Tracker. Double click on the JCC-YA symbol to open the 
tracker and fill in the top row of the included spreadsheet. Rename the Rcview sheet fflc using 
the naming convention @en k low for the emdl subject line. Email the Review Sheet and 
attach the modification or award document and any other documents or attachments that help us 
resolve our concerns about authorized life support (billeting, dining, laundry, MWR, etc), 
security, weapons, medical care, and shipping  instruction^ please include them. Please do not 
include extra documents that do not pertain to delivery or p r f o m c e  in Iraq, such as CDRLs, 
or this checklist. Do not send any classified information. 

4. IN THE TYPE THE FOLLOWING INFO TION: 
RW)UESTIFIC C @ . W E  **  
CCCOM Army PMSR.dla DoDMCMXXXXX Farmer 31 Mu00 Exirtlnn 
AFMC USA: carnu DDDMC-O~YYTW ~ . k r  10 NW 47 EXIS& 

** Existing tdb ma It h not a pre-award TBC review. Tbh b uatd to mrl tmallr. 

5 .  Email all submittals: 

a. For Iraq requirements, e-mail to: JCCI PARC-I@w-irm.net; 

b. For Afghanistan requirements, e-mail to: 

6. File the f ind  appmvd sheet in the contract file. 



7. Iraq File 'lransfer lnsbvetions for Large Files 

For Files larger than 10M follow these steps: 

1) Copy the file(s) (right click, copy) 
2) Open this site: 
3) Right click on DROP BOX T W C I  
4) Depsit file@) (right click, paste) 

Note: Following the above inWucbons will paste the file into the fo!der. You will 
receive any message confirming that this has worked. Iqease send a ~otification enrail to 
? net informing us you have dropped samething m the box 


