DIETS CL APPLICATION

DON Acquisition Workforce Employee
1. Open www.atrrs.army.mil\channels\clm. The “Register Now” website opens.
2. Click on I Agree to the Privacy and Security Notice

3. Select Dept of Navy/Marine Corps (mil & civ) Acquisition Workforce Member and select either CAC or SSN/DOB

4. Click OK to verify the email addresses

5. In the upper left of screen, click on the Class Schedule – View / Apply
6. In the “Find A Continuous Learning Event” window, select Conference to enable a check mark to appear in the box and click on “Search Catalog” 

7. In the Continuous Learning events / DON-Wide IUID Enterprise Training Symposium (DIETS) window, click on the ASN(RDA) hyperlink
8. Verify information is correct and make changes as appropriate (ensure supervisor information is correct)

9. Click on Submit Application

10. The next window will be application confirmation
11. You will receive an email notification that your application has been forwarded to your supervisor for approval.  

12. You will be notified via email when you have been enrolled in this course.
Non-Acquisition DON Employees
1. Open www.atrrs.army.mil\channels\clm
2. Click on I Agree to the Privacy and Security Notice

3. Select All Other Dept of Navy Employees and select either CAC or SSN/DOB

4. Select Register-Now for Continuous Learning on the main menu at the top of the page.
5. SELECT CONTINUE WHEN YOU RECEIVE THE MESSAGE ABOUT YOUR NON-ACQUISITION STATUS, THEN SELECT OK.
6. In the upper left of screen, click on the Class Schedule – View / Apply

7. You will be prompted to create your Student Profile there.  Input all required information and click Update Profile.

8. On the following screen, select View Entire Catalog and the DIETS event will be the first one listed.  
9. In the Continuous Learning events / DON-Wide IUID Enterprise Training Symposium (DIETS) window, click on the ASN(RDA) hyperlink

10. Click on Submit Application

11. The next window will be application confirmation

12. You will receive an email notification that your application has been forwarded to your supervisor for approval.  

13. You will be notified via email when you have been enrolled in this course.
