Instructions for
SPS and EDA 


Use the following instructions for SPS and EDA when the DUNS number or CAGE code are blank.

SPS:
a. Create vendor record and approve vendor record in SPS without CAGE/DUNS (The record must contain the Vendors proper name and address along with a PoC)
b. Create award in SPS and select the vendor created in step (a)
c. Release award and select applicable CCR Synch exception
d. Create Standalone CAR using generic DUNS and Finalize
EDA:
a. Manually upload contract to EDA
i. Click button for no CCR record
ii. Enter vendor name and address

Use the following instructions after the vendor receives the DUNS number or CAGE code.

a. Update vendor record in SPS 
b. Modify contract in SPS
i. Remove existing vendor from SF30 tab and contract (DD1155, SF1449 etc) tabs
ii. Select the updated vendor record that includes CAGE and DUNS
iii. Release modification and complete CAR for modification
iv. FPDS-NG System Administrator must update CAR for initial award by removing the CCR exception then selecting the with the vendor record containing DUNS and CAGE.
